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FRINGE BENEFITS FOR FACULTY MEMBERS ' 




SOCIAL. SECURITY ■• ; ■ -. -. ; , , _ -V 

faculty m.e*mber comes under the Social Security program 1 immediately upbn 
ployment at the University . The faculty member cohtributas the current 
ate at the stipulated base salary and the University matches this amount. 

STATE ACCIDENT INSURAiSrCE 



A faculty member comes under this insurance (or equivalent private insurance 

oyment at the University , ^he faculty member 



plan) immediately upon em 
contributes at the ourrent rate. 



TEACHERS INSURANCE ANP.ANMUITY ASSOCIATION . . * , 

. . : ' ' ^ ' 

^ • . s • V 

For Full-Time Faculty the University has j.ts retirement program and a di 

ability insurance program witli TIaA. 

' A) . Total Disability-^ — A^^ew faculty member becomes ^ligi 
, this insurance program after one year of service to the Univer 
.The University pays the entire premium for this coverage. The 
it important features of Jhis program include: 

of ini[iry'''6r'lklnq^s for six consecutive ifionths; the plan,pro^.;:_ 
vides the foUowMg ben;e^ which-begin on the first^df the 
• month following\&ix, monI:hu.,Qf total. disability and contiriu^ dur- 
ing such disabiliV until he reh'^hes 65 or until his prior aeatfi. ^ 

a) A monthly- ihcome benefit whfi^il^, includinglany income 
benefits payable\from Social Securi% and Worl^men's Com- 
pensation, is equ'^l to 60% of the first^llOOO o-jE his povered 
monthly, salary , bQ^not to exceed $600 1^^^nthl^. " 




h) A monthly waiver i^enefit of the amount^^b«rin|g paid to 
TTAA-CREF annuity in Accordance with^t'li'e provisions o"^ 
versify' s retirement, plain. 




2) The University provides ^, TIAA Retirement Plan^'/^ach partici- 
pant in the retirement plan.n^ust contribute 5% of hi^> salary. The 
University adds an amount ^quaVto 7% of the far;4||V m^0fnber' s* full 
9 months salary, and applies tha combined surKf^^^the p of 
retirement benefits. A new faculty member d^es/Mot become eligible 
to participate" in the retirement plan until be has;^ached the age 
specified by law and cornpleted three yem^s of<t^^rviee-atJjieJ^^ 
versity , or one full year of service if ^jriember S-s been on TIAA^RE.: 
at previous place of employment. 



/>GROUP ACCIDENT ANP' HEALTH II^SURANCE PLANS . > \ ' . . 

■ ■'• • . ''v' ' ' . - ■ ■ .\\ , ■ ■ 

y'Phe University has group accident and health insurance plans through either 
the. Prudential Hospital Association or the .Jidis,er Health Foundation.. A faculty, 
member may join either ,grQup*op^he first of th employment; These 

programs are supported' in c^sf^^ memberv. • ; 

GROUP' LIFE & ACCIDE^^ACCn^E^^^ DISMEMBERMENT INSUI^ 

uThe University>^ Group Life anb Vccident Accidental Dismemberment In- 
surance. Ai^ulty member comes under this i|;isurance program immediately 
upon' emplr^me;^^^^^^ University. The University ^ays the full cost of his * 

lif e ii^ This program furnishes ^10, 000 life coverage,, $1 0, 000 

ag^^^fntal^^'d^^^ coverage, and scheduled benefits for accidental dismember- ' 

■ MlgfeELLXNEQUS BENEFltS v * " • . ^\ ^ ' / / / . ' 

' . •• ■ ^ ■ , • , ^ . \ . ' ' / 

The University does not charge tuition for dependent-children and spouse 61 a 
regular faculty member. , EuU-time faculty members oi &ny rank rr^ap take^any 
regular course for credit or audijt without charge. This as sumes that the course 
work will noJ:4n1^rfere with their regular duties. Part-time faculty members ' : 
shall pay one-half ttitio.n if they take classes for credit but shall not be charged 
if they audit regular classes ; A faculty rpember other than a graduate teaching 
or Research Fellow may not become a can^td^te for £i graduate 'decree at thei 
University.^* ^ " /' 

The University provides ^ free campus parking ^permit for all^faculty and staff , 
To the extent possible.^ Sections of available parktng^^^ area^^re designated a^s - 
'•faculty^ and staff parking kfeas . (See section titled SEClJW 
for further details .) . ^ ' " 

, ^ • ■ / . . ' '■ ■ ^ " 

Luncheon facilities for ^faculty memb^fs at the University Commons are described 
under DINING SERVICE in f his handbook: i . " ^ . 



A Xerox*^l 4 copier is availably for use on the lower leve^of the University ' 
Library\ ' There is a^ charge of. 10^ jper sheet for each popyt^ This, can either .> 
be paid" i^^cash oT7^wi«th~the'app^^^^ o?y our Department , charged 

to the de{i^rtmental account. * - 

- • ••■ ■ ! ' ^ ■ ■ 



UNIVEfelTY OF PORTLAND 
EMPLOYEES CREDIT UNION 



All University of Portland employees :Who wish, to avMl themselves of the , 
services of the Credit Union are invited to do so. . This organization has ' ■ 
been in opera;tion; since 1957. and' as of October, 1974; the share capital . 
was $8d-/&d0. Jn order tojoin one must pay a fee pf 50<i and buy 6ne $5 , ^ 
s.ha.r^-r Up.to $750.00 may be borrowed by «a**member without collateral . 
Qther than assignment of salary/ An/empioyee's wife / husband, -child, 
or any other relative living in his home, may also^become a member with 
the same privileges. ...--^ ' - * ' ■ / \ 

Faculty m.ember§ must be under contract with the University, .and maintenance, 
staff and *a(iministrative personnel must be in the employ of the IJniversity " 
for at iea^t six months v' befpre they can make a lo^an. All loans are insured. 
In. ob.^b^gI death or.- serious disablement, the loan is paid off by the insurance'^ ■ 
company . The- premium paid by the^ credit unign, . With' adequate,. s^ecurity^ - 
loans up to^$5 , 000 may be made by any one member. Interest rate is 1% . " 
^ per month/on- the unpaid balanC:e. If a loan- is fuliy, secured by ;3 hares in the 
credit u^aibn, the rate of interest is on 3/4 of 1% per mpnth. - Three-quarters . . 
of the 0bst of a new car may also be financed at the latter rate. * 

Savings ^re available throug^h pay rol'l^-d,eduction or 'by strSiight deposit in * 
any multiBle or fraction, of a ^haffeV 'l:he dividend for ,1 9^4 was 6% All ■ 
savings are insureds In case oLthe deBth of a shareholder,, an. amount equal . 
* to tha savings is added to the ac^unt (maximum benefi,t of ,000) . The 
credit union pays th6 premium 'for this foature/ Beginning in 19/5 , dividends ^ 
wiirbe paid twice yearly , ,;on Ju^^ ' ■ ' ;^ 

The credit union office is tocated in Christie Hall, Room 2.4, phdne 7108*. 
Business hours are' 1 to 4^ p,m. 6n' Tuesday, 10 a.m. to 1 p.m. oh Thursday. " 
The treasurer's home phone is 236-5844; : ; * 

• ; . \ ' THE ACADEMIC SENATE, ^ • . 

Prior to: 1968 the ;fcM^utty had a voice in the governahce^ofjW-^ 
its Faculty Association. - With the change in Jth^ba-slc structure of the Ifniv^r- . 
;.sity, in 1967 , placing the property and .management of the University under ; . 
a Board of Regents , the faculty felt it wise to formalize its relationship witjtl : 
the administratiQn. Aft^r considerable hard wjrjk during 1967-68, a constitu^ 
tion for an Aoaciemic Senate was drawn up 'and .aipproved by over 70% of the : 
faculty. . . ' „ . «^ 



,The constitution was designed to give the Adadefnid Senate authority and ■ 
responsibility: for policy determx'nayon in academi'cjftatters with standing 
cp.mmittees as foUow:^ ' CQmmittee on Committees ,/Giraduate Studies ahd_ ] 
Research/ Rank and Tenure, ^Curriculum; and Academic Regulations > The ' 
Committee pn fatuity Welfaice is. an ad hoc. committee appointed arinuail^^ 
to establish policies concerning i^Iaries, fringe benefits, and* working : 
.conditions i Members of tTie Senate are- al3b appointed to advisofy cOm- I ■ 
mittees to work with the administration itt areas tvhere it has a^^mary Jurisk^ 
diction. The Senate was original|y composed of thirty membei4; nine of 
th^m ex-pfficio (President of the University / Executive, Academic and. 
Se\iior Vice- Prej^ridents , and 'the five Deans) , and ;twenty-orie members » 
. eLectedS35L.-ttte faculty . Recently two student representative^ were admitted 
to membership In. the Senate an d -si t as voting memberis. The- Senate ele6ts, 
its own officers. ^ . ^ v v 

In 1968 the constitution was approved by the Board of Regents for a three- 
•year trial period after which the .Regents voted to continue the Senate in 
its present form. " * ' • ^ 



; THE WILSON Wv CIARK MEMORML. LiBRARY. 

The University Library contains an ever-growing collection of books / periodi 
cais , pamphlets, .microforms , and phonograph records to mset^the needs o:^ " 
students and faculty. Th^ Library's collection of books now numbers over 
160,000 volumes; and some 1 ,200 periodicals are received annually. In 
addition, the^'resources of other libraries in .the Portland area aue available 
to the University comrnunity through "Meti^o-loan" , a policy inaligurated ia 
the Fall of 1974 to faqilitate borrowing between local libraries. Materials . 
from beyond the JPortland area may be' obtained through Interlibrary Lpan 
Services . ^ 

The tibrary has ah ''open ^tack" arrangement p^rrhitting fr^^^ all 
patrons to almost the entire collection i The book cbllection , catalpgued 
accordingt. to , the. 'Library ofCongre^s system, is oh, the upper two ' 
tevels of the building.^ ■ The Card catalog, containing ovfer_400 / O&O cards, is / 
located hear; t circulation "afM^Si3"Ts^'^a^^^ 

with authorv tijEle, and subj^t entries for books iVi the colMqtion. The Loutige 
on the main flpor frequently contains exhibits of aijrt and seryes as a di3play 
area, for new additions to the i^ibrary . 

The periodical collection is housed on. the lower leyel anqNis; supple^ 
by a number of periodical indexes. A special mierofbrm rboi^contain^x 
machines for reading microfilm, microprint, and microcards / 
provides photographic prints from selected pages of microform, .^he microfilm 




collection of over 4^500 feels included the Ameixican Periodicals Series, the 
complete fUe of TOE ,6rEG0NIAN and an extensive run of THE NEWyDRK:^ I'. 
TIMES. On micrpprint and microcard (opaque microfilms) th^ Library has 

J^aitliMa^^ch^em Migne's Patrology, Mansi, the U.S. Serial Set (up 
to 1885)/ the compiete Evans bibliography collection, the publications of 
the Hakluyt Society, the Annals of Congress , the Register af Debates', tl^ie '. 
Cbnigresslonal GlpPBy etc. These- m:aterials are kept in the office 'of the 
Special Services Librarian and m^y be examined on request. The lower level 
also houses a collection of over 1 ,200 phonograph records which may be 
played on the stereophonic system in the Sala Italiana. . ^ 

CIRCUIATION . V . 



Special library cards are issued at the circulation desk of , the Sibrary, a,vail- 
able to all members of the faculty-and staff., XlJ^se odtds must be presented 
whenever books are checked out of tlie Library*!^ The cards are. valid . as long 
a^SSije faculty member remains on th^ University/staff . -Books and bound 
peri^(5^icals circulated to members of the 'faciilt/ should be returned to the 
Library at least c^t.the end of the semester,- in order that the Library's inven- 
tory may be kept up-to-date .\ If they are still needed they may then be 
renewed for. the following sen^es^ter. ' Unbound periodicals may also be 
checked out by the faculty tiut are* to be returned the following day. All 
material's borrowecji from the Litr-ary by a faculty rrfember are subject to recall 
if requested by others. ... 



RESERVE MATERIALS 

Books and periodicals from the Y^ibrary collection in which specific class 
assignments arg given may be pjbced.on "Res-^rvfe" by contacting the Librariqin 
in charge.. Such mateiia.ls may be designated as: "for two-hour use"; ''for 
building use only''; "pvernight at 4:00"; "overnight at 9:00"; "for 24 hogir 
use"; etc. , at the discretion xif the instructor. The library will also serve 
as a depository for material^ Ijelonging to the instructors which they wish 
handled in the sa^me manner -.""^ 

• • . ■ ' ' ' ■■ ' - ' <- 

^ERVICES^OF REFERENCE LIBRARIAN ^ . ' 

^ r ^- : ' ' i -■ , ■■ - ^ 0 " 

ffie 'ftef erence~RoTrm and the "Blbl±agra|!rhy^-Aicove contain an extremely fine 
collection of reference materials, library catalogs, and. other bibliographies. 
Mfuir-tim,e Reference Librarian is ^available to answer questions and to provide 
bibliogVaphic assistance. A Librarian is on duty in the Reference Room during. . 
(daytime Library hours. The Reference Librarian is also in charge of group 
*tohrs of the Library and' of inter-library loanis . ' . 
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BOOK ORDERING / • 

, ^The Librclty provides order Gards on whicMrfiy faculty member may suggest 
"^titles- for dddition to the collection. If the requested materials are to be 

charged to the departmental budgetary allotments^ these requests miist be- - 
"^approved by ttie Department Chairmian.' Requests for material being purchased 
froiQ 'the General Library Fund do n6t need^ch appro feel free to- 

contact the Library 'staff cort-is^ing matdpais.in your subject field. For in- 
formation concerning books whibh^ave. bWo, pr^ consult the Head of the 
Technical Processes Department. ^ \, 

, ■ . t ■ *■ ' • 

. LOUNGE AND CONFERENCE ROOMS \ " " " 

On the, lower level a comfortably furnished faoulty lounge serves all faculty. 
It is not to be used for meetings, conferences^ or classes except in extras- 
ordinary .cases , and then with the. authorization of the Special Services Libra-, 
-rlan or the Head Librarian. Students are permittfeid access to this room only 
with proper permission. This room houses a number of rare,,books and manu- * 
scripts and an interesting collection of ancient and medieval coins. 



FRIENDS OF THE LIBRARY 

Dedicated to building up the- resources of the University Library, this group 
acts as reclpient-of donations of cash or books toward this end. It also ad- 
ministers Book Memorials, a means by which tribute can be paid to deceased 
friends or relatives. Books or cash given for a specific Memorial are. noted, 
together with the name of the donor, in the Memorial Book in t^e Exhibit Area' 
of the Library . Special memorial book plates are affixed to books so acquired 
and those who established th$ Memorial ar^ informed of the donatioiLand the 
donor. Many of these Memorials are dedicated to the acqiiisition of books^"'^ 
particular arSas of knowledge. . 

UNIVERSITY OF PORTLAND REVIEW ^' , 

The University of Portland Review, tKe olde,st academic periodical of its kind ^ 
in the Northwest, was' founded in 1948.. It. is intended for the coUege^edu- 
cated^ layman . The purpose ctf the Review is to.publish scholarly studies, pro- 
vocative articles , quality literary writings ,. poetry\, and book ireviews which 
explore the expanding 4ield of knowledge.. While'^the eiriphasr^ is on the con- 
temporary scene, the editors will consider aiiy article of substance which 
communicalies to and helps broaden the horizons of knowledge. ^ The editors 
particularly welcome contributions from th0 University of Portland faculty. 
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The Review / ■published seml-annualiy , is sold individually or by subscription. ^ 
Cbpief of past issues may be obtained from the Editor at any tlma:^ The/journal / 
is published by the faculty at; the University and repTesent^-t4i^Jjaatitu^ 
around the world. Its'^staff of faculty colledgues./ earnestly^solicit your support, 
as Subscribers and contributors . • ; 



PUBLIC RE 



L 



ATIONS AND INFORMATION DEPARTMENT 



TWe Public Relations and Information Department is res-ponsible^for all promdf " 
tionaL materials anct^rfeiE* all press relations of the University except for athletics . 
The departm.ent is resppnsibre for all nejA^s reieas.es from the University and c6-- • 
ordinates the Uniyersiw's participation in radio and TV programs. It provides ^ 
public relations .coyns'^ to. members of the University Is administration, ^faculty, 
and stiaderit groups /'^^'nd helps develop promotional literature for other depart- /' 
ments. It is a clearing house for media inquifY into news emanating from the " 
University. The, 'Department assists in special evenfes/ planning, particularly 
those events to which /the full resparces 'of*the University afe' committed. Ij;x 
maintains files with bi!ographteal data on all faculty , administration , an^ other 
professional employees, along with a' photographic file 6f personnel jarid events. 

The Office of Public /Relations, and Information i^ located in y\fe"st Hall, Rooms • 
410-412 , where the Director and Assistant Directdr are available to as-sist yqu.. 
Phone 7202. : . ^ ' ^ 



FACULTY WOMEN'S. CLUB • ' ; - " . . 

The Faculty Women's Club at^he University of Portland began in d 949 . Its y 
objectives, "to promote friendship among all facultyj^nd to assist at the Uni-X^ 
versity functipTis," are attained through social^ahci. cultural activities . Member-- 
ship is open t(\any woman of .the/UniWersity family^ who serves as a faculty / 
mamber, administrator^^,.j¥^5ul4^ official, or wjriose husband serves ln"aiiy^^ 
these capacities^-A6uve vo-^-.ing^ members are thode who contribute' $2 . 00 per 



a- 



year, ^higbi^^Jps pay operating) costs of the Club. 



g the 'academic year, th^ Club^poi^sors varied events. Us|^u(ally ^^cl 
ire a get-acquainted coffee for women, polluck dinners, Christmas ptefeK^o^ 
»dulty ichildrep, and a/fund-raising evenl;^ It also urges attendhnp^^ 
e'rsj^bi^ functioijis . events , other tlialj^i^ meetings amAesigned to 

include husbands , members of the C.S-C. Community, ^ndJp^xidiS-n A hand- 
book is printed annually including dates and places of ;Clj^/e\^^ roste? 
of women of^the' University family, a^ Club's off j^r^and consiitnt^^ 





/ 




•■ " ; .•• UNIVERSITY OF PORTLAND CHAP|ER ' 

AMERICAN ASSOCIATION 6F UNIVERSITY PROFESSORS , * : • 

' The obj-ectives' of the AAUP, as stated in its oonstitutiq;*; are: "To facilitate 
a more effective copperatio.ft ampng teachers and research scholars in univers'i-' 

• ties ahdocolleges for the prorpdtidft "of the Interests of higher education aj^d; * ,.: 
research, and in general to increase^the usefuteess and advarioe the standards,' 

. ' ideals 'anc^ -welfare of the grofession.. " More specifiqally , it has Been active 
in such Areas as defending public freedom,, defining tenure rights and .encourag- 

• th|4mpJ^oye'^ent oTfaciilty salaries and fringe benefits, maintaining pro- 
fessiQaai standards, arid promoting a "faculty role ip Univ4rsity government. 
To fufther these objectives, the Association h^-s &§t.upXnd -keeps redefining 

^^m^:'^]}}-^'^ are widMy accepted in academic circles>4nd are fjallowed by the . 



Portland,. 



e.^hiVers,ity of Portland Chapter i^- active in p£|)Vii^ng_aid to members Of both 
'the facultyand administratipn'^fio'^^i^^ toiler^ give^orm is ap^icable 

or has been violated in a particular situation, "it also h^worKed'with the ad- 
miinistrAtion and other faic^i^lty groups on Campus'to advance -its broad objectives. 




ALUMM bFFici:^ 




Matt/ers handled b^/th^ Alumni! Of fip^include the publishing of 'the Alumni Bulletin 
ev-e/y quarter. This^fice a 1^ ^maintain /a cWrent addresV |ile of all alum|ni and/ 
hass recently aetXip' a placement servjiceior allimni-.. Activities of the. various 
l^nni chapters -^re Goordir>Qted t^rp^ighf the Office asVwQll as the Annual Alumni 
Driv)^ and^ the jpiintenance o^'fiWncial records (Jf^bnaW^ 




. INSTRUCTIONAL MEDIA CENItER SERVl'cteS i ' 

. ■. I / ■ 7 f"', ,/ , ,, 

of the faculty are ent56ur|ged.to make fuj^l usdbf th0' s^ervicfes offered 
IMC, ioaS^>n R6om 12 o^ Buckley G^tefr 'Th^'I^ f4 op^\from 8:60 a.r^;;' 
m. / pkcSne 7174. / 



'^as for st<5ra' 
resource-^atajfo' 





mainjt^jan|5e of eqi^ materials, and 



La n g ua:ge4ai?or0 ti 



A dial access 




eyels I, 
prdviddi:ig_64 . pr-og^^^ 



Materials pro,ductix)n\ roon/ari^ lab* 

5) Cohiplete telev^6n"Mudio , containing equipment cc3;jTiparable ^ 
that^f a comm^Mal studio * 





Thfe follo^ying services are provided by IMC: 



I'. Loan of audio-visual e<^uipment: A written j^aq'uest ghould be made ■ • 
. 2< hours, in 'advance to assu:fe the availability of desired equipment. Schedule 
Ipx^ms ar;e available xh ^he Center.. DeliverjCi^nd set-up of equipment are .^ordi- 
-narily provided upoh 'r^que-st.~ Equipment availa|3le» for J.oan inplud^: 



a) 

b)- 

c) 

d) 

e) 



Slide pjojectors ajw/tr^ays 



Film^sjrip projectors- 
Record'>lays 



Overhead projeqtoris 
Tape recorder^ 



f) i&mm , -prpj-^tc^^' 

^g) -~8mm. pfojectors 

h) Screens 

i) Extens.ion cor,d0, • 



II. Equipment m'^intenance; All minor r^pipiirs^ an^ maiiitenance of Audio- ^ 
visual equipmerrt under IMC contrgl will be'serv^rced without charge/to the 
fe^culty member or the department. The servicing of ^ other equipment can be 
handled, and will include a charge to the department requesting such service. 

III. Miscellaneous services include the following; * . - . 



/ 



Video-^taping — - all vidjeq-taping services "should be 
reserved v5 days in advance. ' / 



2) Dubbing -- Audio-tape dubbing is available through JMC 
fop a nominal-charge. . Call the Center fpr copie,^ oii fee 
:\, information. Special requirements for taping may be^&upp lied 
*by customer or may \fee requested from IMC at cost pricey. ^ ' 

Film and -tape previewing — Facilities available uppri reque; 

Art and photographic. production — A full-time graphic artlpt 
and a p^art-time photographer- are on hand to help wJrth the[. 
visual 'communication of ideas and events.' Materials . pro- 
duction can provide slides >; overhead transpareincles , chart?^ 
grat^hs, laminating .reproduction services for , instructional ^ 
usage. Other creativ^art work will be designed upon request. 
• A small fee to cover the materials and time involved will be 
i^ade. 

5)v> /In-service training:. Instruction is avhfilable to alljn^bers of. 
the faculty upon request.". 




Consultation services: Consulting services are available in 
the fields of audip-visuaj tgchniques|^pr the development of 
innovation, motivation/ and creativity. in- teaching* 
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GONTINUIN0 EDiJ.€ATlDN' • 



^ . • : • / ■• ^' ■ ■ 
VFrox)4:time to time reque5ts.,are recei/ed for cpursfes of instructiom not .offered 
±X the regular curricula courses of educational senrice ta the comm^^^^ 
. * ■ When t^ig/occurs , a re^ can^be offered by the pertinent area of ^ 

' ; the Univerlitt throughHhe Department of CONTINUING EDUbATlON , either 

r. 'for credit or for non- credit, by^yi^ay of night offerings /seminars, or workshops 
V • 'Of varying lengths , depending apoa'the nature of the offering. 

'"' * ■ . . , • . • ■ p. • . 

The pirector of ^Continuing Education, who. is also Director of Summer Sessic^ns / 
is ready to 'help in any ;way toMevelpp Sui^mer offerings . • ' • \. o . • 

■ - . . • ~ / - ' ■ , -^v • . . ■ ,^ , . ■ ; • . . 

^. _ ; The Office of Continuing Education handles reservations for use 'of campus facili- 

• , ties other than classroomsV Moreover, when services are needed for special 
' ^^nancheons or-ciinit^^ the initial contact^ should made through the Office of 
' . Continuin'g;E<tCicat}jion7 followed by defiled food arrangements w"""^' — 
'of Diaing Servic^ ^ \ ' 



with the Director 



For^fufther. information -rel^-tQ,^^ Education; Summer Sessions, 'or 

the- reservation of rooms. dr. of special food' services , plea^se p^hoiie 7260 or 7269 . 



d:bMi^UTEBl3EN'TER% ^ - 



The^Computer'^ following services^^'fdr faBultyt ^ 




^ :1 ). ^Pr^cessing* of. ^existing packaged jprograms on a baich or tirna- ' 
\ ^ Vs'hared^basis . pur ''canned i^^prbgraips ih stati^rtiLcs, mathe^ ' 
.: ^ " nifties *,^^engineering, .business , etc. ' - \^ 

2) J?Ud in donverting existing programs to computer system. 



3) - Personal instfuctibn and aid in compufer pro(jramming and 
«^ ^ Systems analysis-. \ ^h- ' ; ,1" ■ \ 

• • '\ • . ' ■ ' ■ ■ ■ ■ ' ■' 

4) ;'i Lectiirers to inform x:lasses on potei>tial .uses of the computer 

in„their <ield i . *, * . ' t 

■ ••• ■ ' . ■ ■ ' ■ ■ ■ ■ 1;. 

5:) Consulting o"^ feasibility of proposed projects . 



6.) Keypuncrfing serviqe. 



The on- del m pus number is — 7304) 7217 . Gffide located in the Engineering 
Building. - # V ■ ^ # ' - \ ' 
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din:^ng service 




The Faculty, Dining Room'/ in the Commons, is open to all faculty and staff 
membets every lunch period, 11:00 A*M. to 1 :00 P. NI, yvhen isav^Wes-^^ 
needed for special luncheons or dinners , the, initial contact shiDuld''be made - 
ftirough the.Office of Ofcntinuing Education, phone 7260 or.7269> followed . 
by detailed food arrangements with the Director of Dining Servlqes in the , 
Commons, ^^uch events should-^'fe^schedul^^^ at least a weqjc ahe^d-of time, 
" A joint Student and Admjnistraxor Dkiing Committee meets recrularly to discusj?.;^' 
food service needs. - ' ; • ■ ' - ' ' . * : 



ADMINISTRATIVE SERVICES 

Lo.cated in Roomed 00 in West Hall, Ad'minis^irqitiye Services provides "services 
for and-functionai\&s supervisor of such non-academic matters as: 

• I . - A V ' u ' \. ■ . 

Purchasings m repairs of offiqe m&chinetic: telephone services and 

repairs?, or^^rind At budgeted equipment, services- aricTV^pplies', Requisitions 
should i^e^^p^^ the a^ppropriate Dean, 

Pers^pnhel: 
this ciffica. 



I hiring oi all nbn^efcademiic 'personnel is harMled throuq^h 



Pilot House:; ln.clu|es the Bookjstorey Snack- Bar, Veh<^ing Machihes^^nd 
Game Ro(!)mp. OpdtiJtoWll faculty, :sxudents:anjd staff., > \ ./ 



Off- 



Caiivpus Rentallsg The University, has a few rental janitKin the^^^hjg^ 



hoqd surrpunding.the camius . Interested faculty should contact AdministraSt;i^;?e 
SerViies to ascertain a^i^ail^ : ^ 

S grffice Services: IhcluMes all forms of reproduction . ' Gpntact for these* 
^services is direct with 0ffi|e Services /"Bleckley Center ,114. V . 

---^ x ^ecurity; The Security i5epartment, .VyestSl04^ handles all physical secu- 
rity/ parking and patrol problems for the University community . 



. OFFICE SEimp^ES 

.■ . — . \^ 

The following "services ar^available friDm the^^^ff ,.of Office Se.rvijce's , located 
in Room 114^ Buckley Center: 

E)uplicat}>ng Services a 



bf^set printing .^^ 
, Mimj^graphi'ng . ^ 

Spirit/]D;uplicating (purple) . ' / o. 
, Therp^ofak. (for Thermal masters and simple 
y ^ transparencies'^) . . 14 




X^roxN ' *■ , .'■ ■•/■/■ ■■ ■* ■; . 

Two Xerdx machines are located in our Central office; one for / 

1-5 copies of an original / the other fbr 6 and over of 'dn orig-r 

inal, Onfe X^rox machine fqr the 1 5 mode is located in Room 
^ - 307 , West Hall. Please :in<^uire about more economical meaps 
'" V of^uplicatingy«n quantities of approximately 25-up''of orie orig- 
..• inal. ' . ' / ^ 

Typing S.ervlces . ' . ^ . 



General Correspondence 
Exams ^ 

Prpgrams, brochuVes 
Theses (by arrangement) 
Mimeograph stencils or ^pirit Masters 
MT/ST (Magnetic Tape/Selectric Typewriter) 

This machine records the ty^ed information on tape for rej 
that originally ty^d letters may be reproduced^ln qaantity. 
. is equipped with' a dual-ta^e system so that a list of addresses 
'1 may be put on one tape andVa' single letter on th®; 'second tape for 
a-fihished product of individually typed letters to all those iSn the 
'list of addresses. 



\ 





Copy may also be set on this 
partment. 



ch^ne for us^j^ the printing, dte- 




^Strp^^rg..s 



; ^ The "maj'OrlES^I '^sual office supplies such a"s statloiirery, envelopes, 

pencils , pens , scratch pads , message pad^.,^ :paper clips , st^j^es , 

scissors , scotch tape , lapel name tags, file folders / typewriter 

ribbons, duplicator fluid^Bind the like. ^ ^^n:;;---^^../ ^ . \ 

. ' • ' ■- ■■ - \ \ ' I --^^ 

Misce llane ous S ervic es 
— ' ' — ^ ~" — ^ — 

Collating^, stapling 
Binding, folding ■ ^ 
Paper cutting. . . 



Dictating Service 




The campus^' is .equipped wl4lva( 
24 hours per day. For further 1 




system operable 
gffi©^ Services. 



Office hours are from 8:30 a.m. to aoon and from l^^Tfe^^0:::b^>^ 



— - ,:ou a.m. xo aoon dna irom i::ujj LD^<i-;:aiA;^ 

week. Supplies and orders will be deliverfedHoj^^our offideAQ|i_r^ 
'campus mai4. Advance notice on printing orders Ts7n^oe^js^^^4«^I~ 
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• > SECURITy DEt>ARTMENT 

The University of PortJ.a^ maintains its own "in house ••/Security £)epartm^nt, 
V\(est '104\ It operates on campus under the diregt sut)€jrvision o^' the Director . 
. of^ Administrative Services. .; 



Faciilty member^ must .have a parking decal for any bai'. If you/have a secorid 
carat also must have a parking decal* No charge ^o faculty members for park- 
ing deCals. Faculty members are bound by the sar]4e/traffic regulations 36 
students and. staff, and are subject to the same penalties for /infractions*. Copies 
of the traffic regulations may be obtained from the Security Otfice or the. Student 
Life Office. An Appeal Court meets the second and/ fourth Thursday of each month 
except during the holidays. Appeal forms are/obtai/nable in the Security Office..- 
All cases of accident or any complaint con/csennirig priminal ai'ctivity or vioi[ation 
of security regulations or of good, order and qondu^t by any individuar should be 
reported to Security as soon as possible. 



The Security Department is in operation twenty-f^ur hours 
week.' Phone 7133. ' 



i 



day seven days a 



BUILDINGS AND GROUNDS 



Under the direction of Buildings and Qraund-s management are- matterS: concerning . 
locks &nd kfys, building occupancy (janitprs, mciids., supplies), the stecim plants 
air conditioning , ge^neral maintenance,, inventory of University pfoperties , ^11 
'repairs tOr^general University property . "Requisitions for repairs phould be, made^ 
at least a week in advance of date needed. . . ■ ' 

■ ~~~~ T ■ , : ... ■■ • ■ ■ „ ■ ^ 

.Security is stressed in the matter pf keys. TheYimust not be given to persons 
not 'authorized to have s^uch keys\ If an office i^ moved to another location , the 
request for a new key should accompany the key to the former oxfice^ 

Requisitions sjiiould be, sigiied^by the person in charge of the department making 
the request, and* the -account number where it is to h§ charged should be listeci* 

Questions concerning matters handled bV this department v^ill be answered at 
phone 7306 or 7308, _ . ' - ' , ^ « 

OFFICE OF STUDENT LIFE ' ' • 



The Office of Studferit Life, in Buckley Center L61 , serves the npn-academiC needs 
, of the students, individually and cdilectively , in their eduGational life. The . . 
•Office provides a personal Counseling Service, maintains a Student Health Service, 
supervises the , administration of the residence halls gives leadership and direc- 
tion in student activities coordinates a Campus Cultural Program,, and develops 
■ and /cidministers' tlniversity policies and regulations governing student life. 
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, ' STUDENT AID ;^ 

x-N ■ / . • ' i 

The student Aid Office processes: ' 

1) All University Grants-in-^Aid. 

2) All University- scholarships. (Reccp^rds are kept of all non-Univer- 
sity scholarships.) 

3) Student loans; 

NDS£, USAF/ FIL, OGL, Nurspng student loans , Daly, 

4. All Basic Opportunity Grants. 
5) All College Work-Study applications •! 
• 6) All University student campus iobg. 

This office assists any student of good academic standing wh6'' has [difficulty . 
in financing his education. Off-campus part-IJimte job opportunitiejs are* posted 



on balletiiT^Wds and students are referred to 



prospective employeTs . The 



Director pf FinariGial Aid ^ together with faculty advisors , niak^s inform^ation 



and assistance available on National Schola^rsliips and Fellow^ip 



interested in continumg their education. 



TOVERSI1 



The University' Ministry at the Um^rsity of 
*the cooperative effort of all members 
Community of farith andl.ove by: 

Initiating all, ,:wsftudents , facu 
; Christian living. 



to students 




Portland is dedicated to^facilitating 
|versity to create and "live in a. 



into full participation in 



Offering avenues for the development of a University Christian Community.' 




the values of the gospelln the total life of the 



•Living ^nd.witnefs^ 
University. * 

WHAT IS THE ^'MINI 



It cf§ates a total environment with the cooperation clergy , studentsv^v^afc^ 
and* staff through a variety*qf conprete acts: 

A. • ■• ^ . ^ " ' , " ' 

Community prayer ;and worship. . ^ ' 
Christian w^ekeVid Experiences . , ' ; 

Priests^aiid-^Broth^rs living aAd working in the resi4$nce halls, 
stimulating lecyture series-. 




Program for Marriage/Preparations . \ 
Involvement in social service in the Portland area. 



w: 



V Religious and personal counseling, 
IS THE UNIVERSITY MINISTRY^ FOR? 



■\ 



Ny()NE who is searching, looking for values that give meaning to Hfe, 

NYOlfEAArtio Wants to deepen in his heart the convi,iption from his lips: 
•'I believe Jjln jesus/Christ," 

Al^YQNE who wants to love not; only his brother and si\ster but also the Giver of 
pmthBT, sister, sky and oc^aih. 

Because of their intefe^st in the. spirituaf neei^s of the iMiversity^ the Holy Cross 
Fathers supply the . religious staff of the University Ministry as a service to .the 
Uniy^rsity, xS,tudents, faculty and staff-of any religious mith, or of non^ at all, 
should feel fi\ee to call Upon any of the priests, brothers Qir stiident assistants 
in the University Ministry . „. 



Student government , 



The Associated Students of the ^University- of Portland (AjS||tJP) corisist^^s of tjhe 
student President, the Executive Board of four officer^!:, ahd the Student S 
with its several- committees, . To provide further m.ean§\for"studelnt pamoipafion 
in the formulation and applications of University policies, students hold melifcer- 
ship on the University Board df Regents, in. the Academic Senate, and on Several 



University Cc^mittees, 
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IF YOU NEED .IM^QRMATIQN ABOUT; 

Courses'; room assignments, grades," 
Student academic records 

Student activities- * 1 

Faculty relations , contracts, . 
travel funds 



Student work opportunities, 
scholarships , loans 

Payroll information, retirement, 
withholding 

Classroom books , drugs , notions 

Typing, .supplies , duplicatihg 
services^ 

Postage information 
targe item pur'chaseB 
. Graduate School 
Campus security and traffic 

♦ ■ ■ ■ . . r 

Campus news items ' 

Donations to University 

^ 'Grants for research, aid in 
prei>aring proposals 

" Data processing . ' 
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Departmental bddge^s 



Construction,, /building mainten^'nce 

Admission pblicies, obtaining UP 
buUetin^s, etc." 



Officia:l long-distance telephone calls 
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CONTACT; 

Office of the Registrar 
ffxce of Student* Affairs 



Department Chairman, , j 
Academic Dean/ ^ •. j 

^^^^ ■ ' \ 

Academic Vice President { 



Office of Student Aid 

Payroll Oifice 
Book Store 

Office Services: ; 
Switchboard/l^;ail R6om| 
'Adminilstratij^e Seirvic 
Graduate Dean/ 
Securfty^ office 

. "^^ 

I 

Editoh> Faculty/ Newsnotes 




Office of Developmen|t 



Offijce of Research ; 

\ ' ' ' ■ ■ ' ! 
.Qpmputer Center \ 

I ) ■ ' 

lancial Vice Pr^siflerlt 

I . . ■ ' ' . ! ■ 

f- ' ' !' 

Expcutive Vice Presic^nt • 

Admissions Office | 

i 

Department Chairman 



